
printing service guide 

Monday - Friday
8:30 a.m. -  4:00 p.m. 

West Bank: Blackburn Hall 136.1

ph -705.748-1403
fax - 705.748-1655

To see more of Page,
the print shop dog, 

visit her on instagram: 
pageprintshop

Page
printshop@trentu.ca

trentu.ca/print-post



We offer competitive pricing and have a complete range of printing methods
to suit your budget. We provide friendly, dependable advice to guide you 

through the entire printing process.  

Campus Print ... more than just a Page



Campus Print provides a variety of services
 to both the Campus and the Peterborough Community.

 
We are dedicated to providing innovative expertise in printing, finishing and 

large format services for our clients.

We pride ourselves on tracking industry trends to ensure we stay at the forefront 
of state-of-art technology and forward-thinking solutions.  

We provide high quality, detail-oriented services whether delivering one package 
or producing a complex multi-component project. 

Campus Print is the source for printing, finishing, and promotional services; by 
working with Campus Print, our customers can rest assured, 

that we are working with their best interests in mind.

Welcome to Campus PrintWelcome to Campus Print
your one stop print shop

1600 West Bank Drive, Peterborough, ON K9L 0G2
t. 705.748.1403   f. 705.748.1655 e. printshop@trentu.ca

trentu.ca/print-post



Products   Services&

Products
 
Ÿ B&W printing and copying
Ÿ Colour printing and copying
Ÿ Posters
Ÿ Brochures
Ÿ Booklets
Ÿ Thank you cards
Ÿ Postcards
Ÿ Business Cards
Ÿ Tabs
Ÿ NCR forms
Ÿ Posters
Ÿ Wide format printing, copying and signage
Ÿ Banners and sandwich boards
Ÿ Decals and stickers

Services

Ÿ Scanning
Ÿ Large format scanning (up to 42 inches wide)
Ÿ Perfect binding
Ÿ Cerlox and Spiral binding
Ÿ Folding
Ÿ Cutting
Ÿ Padding
Ÿ Laminating: wide format and standard sizes
 

whether the job is large or small, we can 
provide  you with all your printed media.



Frequently Asked Questions
about Campus Print

Where are you located?

Campus Print is located at 1600 West Bank Drive, Blackburn Hall 136.1, Peterborough, 
Ontario

We need an estimate for our print project. Can you help us? 

Sure we can. To properly quote your project, we will need to know the following: 

• What would you like to produce (e.g. a brochure, flyer, book, folder, etc.)? 
• What are you looking for in paper type and colour? 
• Will your document be printed in colour or black ink? 
• Do you want your document to be printed single sided or double sided? 
• Will your project require special binding or finishing? 
• How many copies will you need? 
• What is your deadline? 

Send this information to printshop@trentu.ca.  We will respond to your request with a quote.
 
 
How do I place an order with Campus Print? 

There are 3 ways to place an order.

Ÿ Online Ordering: use link on our webpage:  trentu.ca/print-post/campus-print 
 An online ordering guide is available on this page as well.
Ÿ Send a detailed e-mail to printshop@trentu.ca along with your attached file(s). 
Ÿ Pop into Campus Print and submit your order in person.

What file format do you accept? 

Preferred file format is PDF.  Here’s a list of electronic file formats for printing that we accept. 

• Adobe PDF*   • Microsoft Word   • Microsoft Powerpoint 
• Microsoft Excel   • Publisher 

* To assure the best quality and fast turnaround, we strongly advise our clients to submit high 
quality PDF document. 

** REMEMBER: If you use a specialty font, you must supply it with your job. 



Price List
about Campus Print

What are your hours of operation?

Monday to Friday:  8:30 am to 4:00 pm 

How long will my job take to be printed? 

We always do our best to meet your deadline. Turnaround times vary based on the print 
specifications. Please contact us at printshop@trentu.ca for an estimated turnaround time. 
Please note: Our standard time for printing a poster larger than 13” x 19” is two full business 
days. We may be able to get them done faster, but a rush charge may be applied.

How do I know my order is ready?

Once your job is finished, you will receive an email or a phone call letting you know it is ready.   

Can you print large posters? 

We can accommodate poster printing up to 54"in width. We have no maximum on the length of 
your poster. In order to properly print your large format poster, please ensure to provide a 
PDF to the exact print size required. 

What binding options do you have? 

Our binding options include coil, cerlox, and perfect bind. We also do saddle stitched booklets. 

Do you print only for the university? 

No, our services are open the general public and local businesses. 
 
Which method of payment do you accept? 

We accept departmental accounts, cash, student cards, debit,Visa and Mastercard. 
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Frequently Asked Questions
about Campus Print

What are your hours of operation?

Monday to Friday:  8:30 am to 4:00 pm 

How long will my job take to be printed? 

We always do our best to meet your deadline. Turnaround times vary based on the print 
specifications. Please contact us at printshop@trentu.ca for an estimated turnaround time. 
Please note: Our standard time for printing a poster larger than 13” x 19” is two full business 
days. We may be able to get them done faster, but cannot guarantee same day.

How do I know my order is ready?

Once your job is finished, you will receive an email or a phone call letting you know it is ready.   

Can you print large posters? 

We can accommodate poster printing up to 54"in width. We have no maximum on the length of 
your poster. In order to properly print your large format poster, please ensure to provide a 
PDF to the exact print size required. 

What binding options do you have? 

Our binding options include coil, cerlox, and perfect bind. We also do saddle stitched booklets. 

Do you print only for the university? 

No, our services are open the general public and local businesses. 
 
Which method of payment do you accept? 

We accept cash, TrentU Card, debit, Visa and Mastercard. 



PRINTING LTR LGL LD
Standard Colour
1-499 0.42 0.65 0.85
500-999 0.35 0.55 0.75
1000 and up 0.30 0.50 0.70
Standard Black & White
1-499 0.10 0.14 0.18
500-999 0.09 0.11 0.15
1000 and up 0.07 0.09 0.12

Paper Options (add to base cost of print cost)
3 Hole 0.03
Colour Paper Pastel 0.03
Colour Paper HOTS! 0.05
Cardstock HOTS! 0.08
Cardstock 65lb 0.08
Cardstock 100 lb and up 0.10
Never Tear Paper 1.25
Transparency 1.00

Flyers, Postcards and More
Business Card (per card) 0.10
Brochures 3 fold 8.5 x 11 (1-100) 0.65
Brochures 3 fold 8.5 x 11 (101-500) 0.45
Flyers 4.25 x 5.5 (24 lb paper) 0.05
Flyers 4 x 6  (24 lb paper) 0.06
Flyers 5 x 7  (24 lb paper) 0.10
Flyers 5.5 x 8.5 (24 lb paper) 0.12
NCR Form 2 PART 0.45
NCR Form 3 PART 0.55
Note Pads Colour Ink (50 sheets - 4 per 8.5X11) 3.50
Note Pads Colour Paper (50 sheets - 4 per 8.5X11) 1.25
Note Pads White Paper (50 sheets - 4 per 8.5X11) 1.00
Post Cards 4X6 0.10
Post Cards 5X7 0.20
Post Cards Double Sided 4X6 0.20
Post Cards Double Sided 5X7 0.40
Stickers (1"X 1") 0.05
Stickers (2"X 2") 0.10
Stickers (3" X 3") 0.15
Stickers (4"X 4") 0.30

Price List
colour swatches*
*swatch is a representation of colour, 

actual colour may vary.

all colours come in
bond and cardstock.

those indicated as hots!
 are at a higher price point

pink

cherry

fushia hots!

red hots!

salmon

orange hots!

buff



FINISHING COST

Booklet Stapling (Saddle Stitch) 0.25
Corner Stapling 0.02
Laminate 11 X 17 3.00
Laminate 8.5 X 14 2.00
Laminate 8.5 X 11 1.75
Cerlox < 1" 4.00
Cerlox >1" 6.00
Spiral < 16 mm 4.00
Spiral > 16 mm 5.00
Perfect Glue Binding 3.50
Wide Format Scanning/per scan (up to 36" wide) 5.00
Grommet(s) each 1.00

WIDE FORMAT
Pricing per square foot. # sq ft x cost=total  For example: 3ft x 2ft=6 sq ft    6 sq ft x 4.00=$24.00

Posters/Photographs up to 42" wide pigment ink (archival) 8.00
Posters/Prints up to 36" wide (Colour on coated paper) 4.00
Poster/Prints up to 50" wide (Matte & Gloss vinyl and Coated Paper) 4.00
Signs on Coroplast (plastic corrugated material) 6.00
Banners up to 52" wide 6.00
Canvas without stretcher bars 6.00
Canvas Premium (includes 1.75 stretcher bars) 20.00
Canvas Standard (includes 1.25 stretcher bars) 15.00
Window Static Cling 6.00
Light Fabric 6.00
Engineering Prints (b/w on 20 lb paper) 0.60
Engineering Prints (colour on 20 lb paper) 1.20

Signs, Banners, Finishing (price includes printing)

Aluminum Standard sign blank 18X24 35.00
Large Pop Up Banner (33 x 77 finished size) with hardware 195.00
Table Top Pop Up Banner (11 x 17 finished size) with hardware 30.00

all colours come in
bond and cardstock.
those indicated as hots!
are at a higher price point

canary

goldenrod

daffodil hots!

lemon hots!

lime hots!

green

green hots!

colour swatches*
*swatch is a representation of colour, 
actual colour may vary.



colour swatches*
*swatch is a representation of colour, 

actual colour may vary.

SUPPLIES
8.5 X 11 Box 100% recycle paper 55.00
8.5 X 11 Ream 100% recycle paper 7.00
8.5 X 11 Box Lynx 60lb 65.00
8.5 X 11 Ream Lynx 60lb 10.00
8.5 X 11 Ream Colour 12.00
8.5 X 11 Ream Colour 'HOTS' 20.00
8.5 X 11 Ream Cardstock 20.00
8.5 X 11 Ream Hammermill 28lb 20.00
8.5 X 14 Box 100% recycle paper 70.00
8.5 X 14 Ream 100% recycle paper 10.00
11 X 17   Box 100% recycle paper (2500 sheets) 70.00
11 X 17   Ream 100% recycle paper 14.00
11 X 17   Ream Colour 17.00

Chip Board Pads (Box) 280.00
9X12 Manilla Envelope (no logo) 35.00
4X6 Single Envelope 0.45
4X6 Box of Envelopes (500) 70.00
9X12 Single Kraft Envelope (no logo) 0.30
9X12 Single White Envelope (no logo) 0.25
#10 Envelopes with Printed Colour Logo (100) 26.00
#10 Envelopes with Printed Colour Logo (250) 65.00
#10 Envelopes with Printed Colour Logo (500) 120.00
9X12 Envelopes with Printed Colour Logo (500) 200.00
9X12 B&W D/S Kraft Envelopes (500) 200.00

To see more of Page,
the print shop dog, 

visit her on instagram: 
pageprintshop

Page black

Supplies

all colours come in
bond and cardstock.

those indicated as hots!
 are at a higher price point

blue

teal

blue hots!

periwinkle hots!

orchid

grape hots!

ivory oatmeal



Glossary of Printing Terms
A
Acetate
A transparent sheet placed over originals or artwork, allowing the designer to write instructions and\or indicate a second color 
for placement.

Acid-free paper
Paper made from pulp containing little or no acid so it resists deterioration from age. Also called alkaline paper, archival paper, 
neutral pH paper, permanent paper and thesis paper.

Artwork
All original copy, including type, photos and illustrations, intended for printing. Also called art.

B
Bind
The joining of leafs or signatures together with either wire, glue or other means.

Bindery
A department within a printing company responsible for collating, folding and trimming various printing projects.

Bleed
Printing that extends to the edge of a sheet or page after trimming. The main text of work not including the deadlines.

Bond Paper 
Category of paper commonly used for writing, printing and photocopying. Also called business paper  communication paper, 
correspondence paper and writing paper.

C
C1S and C2S
Abbreviations for coated one side and coated two sides.

Camera-ready copy

Mechanicals, photographs and art fully prepared for reproduction according to the technical requirements of the printing 
process being used. Also called finished art and reproduction copy.

Carbonless Paper
Paper coated with chemicals that enable transfer of images from one sheet to another with pressure from writing or typing.

CMYK
Abbreviation for cyan, magenta, yellow and key (black), the four process colors.

Coated Paper

Paper with a coating of clay and other substances that improves reflectivity and ink holdout. 

Collate
To organize printed matter in a specific order as requested.

Color Control Bar
Strip of small blocks of color on a proof or press sheet to help evaluate features such as density and dot gain. 
Also called color bar, color guide and standard offset color bar.

Color Correct
To adjust the relationship among the process colors to achieve desirable colors.

Color Curves
Instructions in computer software that allow users to change or correct colors. Also called HLS and HVS tables.

Color Gamut
The entire range of hues possible to reproduce using a specific device, such as a computer screen, or system, such as four-color 
process printing.



Glossary of Printing Terms

Cerlox/Comb Bind
To bind by inserting the teeth of a flexible plastic comb through holes punched along the edge of a stack of paper. Also 
called CERLOX bind and GBC bind

Coverage
Extent to which ink covers the surface of a substrate. Ink coverage is usually expressed as light, medium or heavy.

Cover Paper
Category of thick paper used for products such as posters, menus, folders and covers of paperback books.

Crop Marks
Lines near the edges of an image indicating portions to be reproduced. Also called cut marks and tic marks.

Cutting Machine
A machine that cuts stacks of paper to desired sizes. The machine can also be used in scoring or creasing.

Cyan
One of the four process colors. Also known as process blue.

D
Data Compression
Technique of reducing the amount of storage required to hold a digital file to reduce the disk space the file requires
and allow it to be processed or transmitted more quickly.

Die
Device for cutting, scoring, stamping, embossing and debossing.

Die Cut
To cut irregular shapes in paper or paperboard using a die.

Digital Proofing
Page proofs produced through electronic memory transferred onto paper via laser or ink-jet.

Dog Ear
When a letter fold at the side of one of the crease happens, an indentation occurs.

Dots-per-inch
Measure of resolution of input devices such as scanners, display devices such as monitors, and output 
devices such as laser printers, imagesetters and monitors. Abbreviated DPI. Also called dot pitch.

DPI
Considered as "dots per square inch," a measure of output resolution in relationship to printers, imagesetters and monitors. 

Drill
In the printing arena, to drill a hole in a printed matter. 

Dummy
Simulation of the final product. Also called mockup.

Duotone
Black-and-white photograph reproduced using two halftone negatives, each shot to emphasize different tonal values in the 
original.

E
Encapsulated PostScript (EPS) file
Computer file containing both images and PostScript commands. Abbreviated EPS file.

Estimate
Price that states what a job will probably cost. Also called bid, quotation and tender.

F
Film Laminate
Thin sheet of plastic bonded to a printed product for protection or increased gloss.

Fine Papers
Papers made specifically for writing or commercial printing, as compared to coarse papers and industrial papers. Also 
called cultural papers and graphic papers.



Glossary of Printing Terms
Fine Screen
Screen with ruling of 150 lines per inch (80 lines per centimeter) or more.

Finish
(1) Surface characteristics of paper. (2) General term for trimming, folding, binding and all other post press operations.

Finished Size
Size of product after production is completed, as compared to flat size. Also called trimmed size.

Fixed Costs
Costs that remain the same regardless of how many pieces are printed. Copyrighting, photography and design are fixed costs.

Flat Size
Size of product after printing and trimming, but before folding, as compared to finished size.

Flush Cover
Cover trimmed to the same size as inside pages, as compared to overhang cover. Also called cut flush.

Folder
A bindery machine dedicated to folding printed materials.

Fold Marks
With printed matter, markings indicating where a fold is to occur, usually located at the top edges.

Foldout
Gatefold sheet bound into a publication, often used for a map or chart. Also called gatefold and pullout.

Format
Size, style, shape, layout or organization of a layout or printed product.

Four-color Process Printing
Technique of printing that uses black, magenta, cyan and yellow to simulate full-color images. Also called color 
process printing, full color printing and process printing.

FSC Paper
Paper carrying a Forest Stewardship Council (FSC) certification was produced using sustainable and responsible
forest management practices as defined by the Forest Stewardship Council organization.

G
Gate Fold
A sheet that folds where both sides fold toward the gutter in overlapping layers.

Ghosting
(1) Phenomenon of a faint image appearing on a printed sheet where it was not intended to appear. Chemical ghosting 
refers to the transfer of the faint image from the front of one sheet to the back of another sheet. Mechanical ghosting
 refers to the faint image appearing as a repeat of an image on the same side of the sheet. (2) Phenomenon of printed
 image appearing too light because of ink starvation.

Gloss
Consider the light reflecting on various objects in the printing industry (e.g., paper, ink, laminates, UV coating, varnish).

Graphic Design
Arrangement of type and visual elements along with specifications for paper, ink colors and printing processes that,
when combined, convey a visual message.

Graphics
Visual elements that supplement type to make printed messages more clear or interesting.

Gray Balance
Printed cyan, magenta and yellow halftone dots that accurately, reproduce a neutral gray image.

Gutter
In the book arena, the inside margins toward the back or the binding edges.

H
Hairline (Rule)
Subjective term referring to very small space, thin line or close register. The meaning depends on who is 
using the term and in what circumstances.



Glossary of Printing Terms

Halftone
(1) To photograph or scan a continuous tone image to convert the image into halftone dots. (2) A photograph or 
continuous-tone illustration that has been halftoned and appears on film, paper, printing plate or the final printed 
product.

Halftone Screen
Piece of film or glass containing a grid of lines that breaks light into dots. Also called contact screen and screen.

Head-to-tail
Imposition with heads (tops) of pages facing tails (bottoms) of other pages.

House Sheet
Paper kept in stock by a printer and suitable for a variety of printing jobs. Also called floor sheet.

Hue
A specific color such as yellow or green.

I
Image Area
The actual area on the printed matter that is not restricted to ink coverage.

Imposition
Arrangement of pages on mechanicals or flats so they will appear in proper sequence after press sheets are folded and bound.

Impression
Referring to an ink color, one impression equals one press sheet passing once through a printing unit.

Ink Jet Printing
Method of printing by spraying droplets of ink through computer-controlled nozzles. Also called jet printing.

Inserts
Within a publication, an additional item positioned into the publication loose (not bound in).

Interleaves
Printed pages loosely inserted in a publication.

ISBN
A number assigned to a published work and usually found either on the title page or the back of the title page.
 Considered an International Standard Book Number.

J
Job Number
A number assigned to a specific printing project in a printing company for use in tracking and historical record keeping. 

K
K
Abbreviation for black in four-color process printing. Hence the 'K' in CMYK.

Kraft Paper
Strong paper used for wrapping andd large envelopes.

L
Laminate
A thin transparent plastic sheet (coating) applied to usually a thick stock (covers, post cards, etc.) providing 
protection against liquid and heavy use, and usually accents existing color, providing a glossy (or lens) effect.

Landscape
Artist style in which width is greater than height. (Portrait is opposite.)

Layout
A sample of the original providing (showing) position of printed work (direction, instructions) needed and desired.

Ledger Paper
Strong, smooth bond paper used for keeping business records. Also called record paper.



Glossary of Printing Terms
Letter fold
Two folds creating three panels that allow a sheet of letterhead to fit a business envelope. Also called barrel fold and wrap 
around fold.

Letter Paper
In North America, 8 1/2' x 11' sheets. In Europe, A4 sheets.

Looseleaf
Binding method allowing insertion and removal of pages in a publication (e.g., trim-4-drill-3).

Loupe
Lens built into a small stand. Used to inspect copy, film, proofs, plates and printing. Also called glass and linen tester.

M
Magenta
One of the four process colors.

Manuscript (MS)
An author's original form of work (hand written, typed or on disk) submitted for publication.

Margin
Imprinted space around the edge of the printed material.

Mark-Up
Instructions written usually on a "dummy."

Mask
To prevent light from reaching part of an image, therefore isolating the remaining part. Also called knock out.

Matte Finish
Flat (not glossy) finish on photographic paper or coated printing paper.

Monarch
Paper size (7' x 10') and envelope shape often used for personal stationery.

M Weight
Weight of 1,000 sheets of paper in any specific size.

N
Natural Color
Very light brown color of paper. May also be called antique, cream, ivory, off-white or mellow white.

Neutral Gray
Gray with no hue or cast.

News Print
Paper used in printing newspapers. Considered low quality and "a short life use."

0
Offset Printing
Printing technique that transfers ink from a plate to a blanket to paper instead of directly from plate to paper.

Opacity
(1) Characteristic of paper or other substrate that prevents printing on one side from showing through the other 
side. (2) Characteristic of ink that prevents the substrate from showing through.

Opaque
(1) Not transparent. (2) To cover flaws in negative with tape or opaquing paint. Also called block out and spot.

Over Run
Additional printed matter beyond order. Overage policy varies in the printing industry.

P
Page
One side of a paper in a publication.



Glossary of Printing Terms

Page Count
Total number of pages that a publication has. Also called extent.

Page Proof
Proof of type and graphics as they will look on the finished page complete with elements such as headings, rules and folios.

Panel
One page of a brochure, such as one panel of a rack brochure. One panel is on one side of the paper. A letter-folded 
sheet has six panels, not three.

Pantone Colors
Trade name of the colors in the Pantone Matching System. Industry standard used for colors.

Parallel Fold
Method of folding. Two parallel folds to a sheet will produce 6 panels.

Perfect Bind
To bind sheets that have been ground at the spine and are held to the cover by glue. Also called adhesive bind, cut-
back bind, glue bind, paper bind, patent bind, perfecting bind, soft bind and soft cover. See also Burst Perfect Bind.

Perforating
Taking place on a press or a binder machine, creating a line of small dotted wholes for the purpose of tearing-off 
part of a printed matter (usually straight lines, vertical or horizontal).

Pica 
A unit of measure in the printing industry. A pica is approximately 0.166 in. There are 12 points to a pica. 

Platemaker
(1) In quick printing, a process camera that makes plates automatically from mechanicals. (2) In commercial 
lithography, a machine with a vacuum frame used to expose plates through film.

PMS
Abbreviation for Pantone Matching System.

Portrait
An art design in which the height is greater than the width. (Opposite of Landscape.)

Prepress
Camera work, color separations, stripping, platemaking and other prepress functions performed by the printer, 
separator or a service bureau prior to printing. Also called preparation.

Price Break
Quantity at which unit cost of paper or printing drops.

Printer Spreads
Mechanicals made so they are imposed for printing, as compared to reader spreads.

Printing
Any process that transfers to paper or another substrate an image from an original such as a film negative or 
electronic memory, stencil, die or plate.

Process Color (Inks)
The colors used for four-color process printing: yellow, magenta, cyan and black.

Production Run
Press run intended to manufacture products as specified, as compared to makeready.

Proof
Test sheet made to reveal errors or flaws, predict results on press and record how a printing job is intended to appear when 
finished.

Q
Quick Printing
Printing using small sheetfed presses, called duplicators, using cut sizes of bond and offset paper.

Quotation
Price offered by a printer to produce a specific job.

Glossary of Printing Terms



R
Rag Paper
Stationery or other forms of stock having a strong percentage content of cotton rags.

Ream
500 sheets of paper.

Recycled Paper
New paper made entirely or in part from old paper.

Register
To place printing properly with regard to the edges of paper and other printing on the same sheet. Such printing is said to be 
in register.

Register Marks
Cross-hair lines on mechanicals and film that help keep flats, plates, and printing in register. Also called crossmarks and 
position marks.

Resolution
Sharpness of an image on film, paper, computer screen, disc, tape or other medium.

RGB
Abbreviation for red, green, blue, the additive color primaries.

Rule
Line used as a graphic element to separate or organize copy.

S
Saddle Stitch
To bind by stapling sheets together where they fold at the spine, as compared to side stitch. Also called pamphlet 
stitch, saddle wire and stitch bind.

Satin Finish
Alternate term for dull finish on coated paper.

Scale
To identify the percent by which photographs or art should be enlarged or reduced to achieve, the correct size for printing.

Scanner
Electronic device used to scan an image.

Score
To compress paper along a straight line so it folds more easily and accurately. Also called crease.

Self Cover
Usually in the book arena, a publication not having a cover stock. A publication only using text stock throughout.

Shade
Hue made darker by the addition of black, as compared to tint.

Shadows
Darkest areas of a photograph or illustration, as compared to midtones and high-lights.

Side Stitch
To bind by stapling through sheets along one edge, as compared to saddle stitch. Also called cleat stitch and side wire.

Slip Sheets
Separate sheets (stock) independent from the original run positioned between the "printed run" for a variety of reasons.

Solid
Any area of the sheet receiving 100 percent ink coverage, as compared to a screen tint.

Specifications
Complete and precise written description of features of a printing job such as type size and leading, paper grade and 
quantity, printing or binding method. Abbreviated specs.

Glossary of Printing Terms



Spine
Back or binding edge of a publication

Spiral Bind
To bind using a spiral of continuous wire or plastic looped through holes. Also called coil bind.

Spoilage
Paper that, due to mistakes or accidents, must be thrown away instead of delivered printed to the customer, as compared to 
waste.

Spread
(1) Two pages that face each other and are designed as one visual or production unit. (2) Technique of slightly
 enlarging the size of an image to accomplish a hairline trap with another image. Also called fatty.

Stock Paper
Popular sizes, weights and colors of papers available for prompt delivery from a merchant's warehouse.

Substrate
Any surface or material on which printing is done.

T
Tabloid
11” x 17” sheet of paper

TIFF (Tagged Image File Format)
Computer file format used to store images from scanners and video devices. Abbreviated TIFF.

Template
Concerning a printing project's basic details in regard to its dimensions. A standard layout.

Text Paper
Designation for printing papers with textured surfaces such as laid or linen. Some mills also use 'text' to refer to any 
paper they consider top-of- the-line, whether or not its surface has a texture.

Transparency
Positive photographic image on film allowing light to pass through. Also called chrome, color transparency and tranny.

Trim Size
The size of the printed material in its finished stage (e.g., the finished trim size is 5 1/2 x 8 1/2).

U
Uncoated Paper
Paper that has not been coated with clay. Also called offset paper.

Up
Term to indicate multiple copies of one image printed in one impression on a single sheet. "Two up" or "three up”
means printing the identical piece twice or three times on each sheet.

V
Value
The shade (darkness) or tint (lightness) of a color. Also called brightness, lightness, shade and tone.

Vellum Finish
Somewhat rough, toothy finish.

Vignette
Decorative design or illustration fade to white.

Virgin Paper
Paper made exclusively of pulp from trees or cotton, as compared to recycled paper.

W
Waste
Unusable paper or paper damage during normal makeready, printing or binding operations, as compared to spoilage.

Watermark
Translucent logo in paper 

Glossary of Printing Terms




